
HOW TO WRITE A UNIVERSITY COURSE OUTLINE

Access a Word document template of the Course Outline Guide that can be are strongly encouraged to conduct
mid-course evaluations (examples here).

New York: McKay,  These principles establish the basis for the consideration of overlap by departments
involved in the review process and, if necessary, the Curriculum Committee; however, it is not assumed that a
course would have to meet all of the criteria to be approved. Demonstrate and apply knowledge of basic essay
structure, including introduction, body and conclusion; 2. Evaluation must go hand-in-hand with course goals.
This does not apply to courses in which acquiring proficiency in a language is one of the objectives. As you
plan and revise courses, remember the importance of teaching core concepts and critical-thinking skills.
Return to top of page During the development of a course outline, developers consider whether the content of
a proposal may overlap the content subject matter of another department. Timeliness of review: All reviewers,
including Deans, should be aware of curriculum deadlines and stay current with review responsibilities. Do
exams and quizzes reflect course goals? Course deletion is an Informational Agenda item. Rather, content
overlap is, in some instances, inevitable and desirable. In addition, you should learn about the students who
typically take the course their level of preparation, their majors or academic interests, etc. It will likely be
more than just content. Improve academic and idiomatic vocabulary;  Stylistics vocabulary, conciseness 7.
Any negotiation on content overlap between departments will be conducted using the process outlined below.
Informational Agenda Items are reviewed prior to the meeting and do not require Department Chair presence
at the meeting. For example, are the papers required for the course an appropriate genre and length? The
following are some suggestions regarding the content for such an outline: Administrative information â€”
Course name and number, term, your name and contact information, TA name s and contact information, and
office hours all constitute administrative information. Paragraph structure topic sentence, supporting
examples, transition sentence 2. Consider the following questions: What do you want your students to
remember from your course in years? How, then, might you define the course goals accordingly e. Teach
students the beauty of chemistry. Consult the Curriculum Committee calendar for submission deadline dates.
Instructors often plan initially to teach more material than they can cover in the allotted time. Taxonomy of
Educational Objectives. It has been included in the course because it directly relates to the learning outcomes.
The following sections discuss the mechanics and principles to be applied in reviewing content overlap.
Department chairpersons should review the proposed agenda for proposals that may overlap their discipline s.
Highlight due dates of assignments or dates of tests within this schedule of class activities. Such overlap is a
very common occurrence and many proposals are approved with overlapping content.


