
TIPS ON WRITING A RESUME WHEN CHANGING PROFESSION

Here are some great tips on how to write a career change resume, what to include, what to leave out, how to choose a
format, and more.

If you're shifting from a production manager role at a publishing company to event planning in the wedding
industry, for instance, your organizational skills, leadership abilities, and strong Excel and budgeting
background are all going to be applicable. Recruiters at Verizon Digitial Media Services saw this as he
mentioned obtaining a patent in his resume â€” something that takes a lot of dedication and motivation. This
functional resume format from Zety. A functional resume is often the best choice for someone switching
careers since it puts the focus squarely on your skills and experience rather than where you worked, and when.
It also demonstrates your dedication to things you care about. Just be careful not to overreach: A following of
people on Twitter does not make you a social media expert. Volunteer work , and potentially even hobbies
your Etsy store, your weekly style post on Instagram , can all be mined for evidence of your skills and
experience. When should you include a cover letter? Better yet, translate those skills and responsibilities into
your new field's insider-language and shorthand. Make a strong first impression. Jobscan makes it easy to
identify the most important skills on the job description so you know what to focus on. What is a Combination
Format? Even in a field that is brand new to you, you can find keywords that relate to your past experience. Its
basic purpose is to sell you to a hiring manager. Some of the greatest anxieties surrounding career change
centers around the process â€” how do I get an interview, what does my resume need to look like, what skills
do I need? This courage needs to be reflected in your resume to show recruiters that you have what it takes to
navigate the difficulties of the new sector you wish to enter. List design classes and training in design
software. It allows you to use this format with less risk. Hiring managers have short attention spans. This
format works well for networking scenarios in which you are referred by a mutual contact who vouches for
you. Read job descriptions and industry news to gain a sense of the skills that employers require. A common
mistake career changers make is to use the same resumes that worked in their previous careers. Get a free
review As you can see, writing a resume for a career change isn't like writing a resume when you've been in
the same industry all along. Share 3K Shares Career change happens to most of us at some point in our lives.
But before you reach out, make sure your LinkedIn profile is optimized. Kim Isaacs, Monster contributor In a
competitive job market, it's hard enough for job seekers on a steady career path to get their resumes noticed.
Need any extra help to increase your chances to succeed? Develop an eye-catching career change resume
Recruiters go through hundreds of resumes in a day. Get expert advice to make it successful. When switching
careers, job duties tend to become irrelevant, since they are very specific to that previous career. In their place,
summary statements are typically used. Watch Out for Jargon Although jargon can help you appear as an
expert in your original field, it can alienate or confuse hiring managers and recruiters in your new industry.
Network with people in the industry, and review job openings on Monster. My proven mathematical and
money management skills make me an ideal fit for the Finance Assistant position. That means creating a
resume that will help you market your best transferable skills read more of our career change tips on this more
in-depth blog post. Zero in on those skills that would be most interesting to the person looking to fill the
position. Write a Resume Objective Use your resume objective , which appears on the top of your resume, to
highlight what type of job you're seeking. Some of these may be listed on your resume directly, but others may
not. When hiring managers and recruiters scan your resume, they will see familiar responsibilities and job
titles from the industry. Write about 50 words and tailor it to a particular vacancy. Put some effort into writing
a compelling cover letter. Face the change head on Often, we want to conceal the fact that this will be our first
exposure to a certain field-of-work. Tip 3.


