
WRITING A SHORT PERSONAL STATEMENT

OK, so putting a personal statement together is never easy But even if you've written one before, how you write a
personal statement will always depend on.

How long should my profile statement be? The above personal statement is clear and informative, making it
clear that the applicant is a student, currently completing their university degree, and are looking to work
part-time in the industry. This statement is short and to the point; highlighting all the important information
such as the candidates work experience, expertise and some personal qualities and characteristics. Remember,
the main goal of your personal statement is for it to further your job search. Or, you may need to write a
personal statement as part of a job application. Writer CV profile I am an articulate, confident person who
relishes challenges and working under pressure. Ideally, you should position it at the top of your CV.
Education Education and qualifications are an important aspect of your personal statement, especially if you
are a junior candidate. Think of it as a bite-sized blurb that sums up who you are. Some candidates place it at
the bottom of their CVs. A CV profile tends to be favoured by more experienced candidates, and is shorter in
length than a personal statement. The candidate reassures the prospective employer that although they are
working in a very technical field, they have the ability to work with a wide range of people. Designer CV
profile I am a creative, artistic and ambitious Graphics Designer with a talent for thinking outside the box and
coming up with innovative ideas and designs. Run a search for your target jobs on one of the major job
websites, look through plenty of adverts and make a list of the candidate requirements that frequently appear.
Customer service CV profile I am a committed, friendly and hardworking Customer Service Advisor with a
passion for providing excellent customer service at all times. I am looking for a challenging, fast-paced
environment within media to utilise my creative knowledge and develop my writing skill-set further. As a
result, I possess an advantageous professional network. Furthermore, as the total length of a CV is only 2 A4
pages long, having a short statement frees us valuable space for other key sections of your CV such as the
work experience, education and skills sections. Winning personal profile CV examples from all job sectors
Business management CV profile I have a clear, logical mind with a practical approach to problem-solving
and a drive to see things through to completion. My projects release on time and match requested
specifications. The candidate indicating that they are able to work with young children from all backgrounds
and walks of life. Your personal statement needs to be tailored to your specific skills and achievements.
Brainstorm a list of your talents as well as your soft , communication , and general skills. I'm an
award-winning designer in children's clothes looking to make the transition to adult athletic year. Good luck!
Recruiters ultimately want to know you as a person and what you can bring to the table Proofread for spelling
and grammar Read it aloud to make sure it flows properly. Their statement contains a tangible example of
accomplishment i. Since a CV may stretch over several pages, this allows you to showcase must-see details
from within the document. The candidate mentions their key personal skills and qualities that are relevant and
important when managing a business. Take notes on where your qualifications are a good match for the
position. Healthcare CV profile I am committed, caring and friendly Physiotherapist with a great passion for
helping people of all ages. This ability enables them to work in a variety of different job settings, i. Especially
when balancing my educational workload with my volunteering placement at local nursing homes
Knowledgeable engineer with a wide skill-set, including condition-based maintenance, through working on
automated systems such asâ€¦ Through utilising my communications skills when working in managerial
positions at large corporations, I have developed successful working relationships and resultantly, an
advantageous professional network Part 3 The final section of the personal statement is to highlight your
career goals. This show that you have read the job description thoroughly and have a comprehensive
understanding of what the role requires. By highlighting their GCSE results, summer programme involvement,
work experience and expressing their ambitions to progress within sales, this candidate really makes an
appealing case for hiring them. My greatest strengths are my research, communication and writing skills. To
make the most of this experience, they have combined their academic achievements with their workplace
exposure in this personal statement. Looking to start my career in journalism in a role where I can build on the
skills gained at university and through my editorial experience. I graduated with a 1st Class honours degree in
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Graphic Design from Kingston University and subsequently have worked in the design industry for the past 2
years. Any employer reading this statement will have to think twice before they put it in the rejection pile!
You should highlight your highest and most relevant qualifications, whether that is a degree, A levels or
GCSEs. Here are more tips for writing a successful job search personal statement: Know Your Audience:
Target your personal statement to a specific job position and company.


